
THE CITY
The City of Manhattan, Kansas with a population of 
approximately 57,000, offers a full range of municipal 
services, employing approximately 420 regular full 
and part-time employees, and numerous and varied 
temporary/seasonal employees. The City supports a 
regional community in which individuals and families 
develop and thrive.  In addition to being the home 
of Kansas State University, Manhattan serves as a 
shopping, medical, cultural, and recreational hub 
for a multi-county area. Manhattan is well regarded 
for quality of life, and in 2015, livability.com rated 
Manhattan, Kansas as the best college town in 
America.

The City of Manhattan government has nine 
departments and a wide range of municipal 
functions, performed by approximately 420 FTE’s. 
The City and departments work diligently to provide 

exceptional customer service and an open, accessible 
government following the mission of sustaining 
order and protecting public safety, promoting 
public health, preserving the built environment, 
and enhancing economic vitality.  The organization 
values transparency, integrity, quality, stewardship, 
and fairness/equity.  

Like many cities across the country, the City of 
Manhattan is challenged to meet the changing needs 
and expectations of the community within limited 
resources.  The City is committed to continuing 
to improve, looking at operations across the 
organization for opportunities to do things more 
efficiently and continue to provide high quality 
services the community has come to expect, as well 
as services the City has not traditionally provided.  

ASSISTANT DIRECTOR 
OF FINANCE
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GOVERNING BODY
Manhattan is a diverse community whose 
commission/manager form of government serves 
its residents and visitors by providing services 
which they cannot provide by themselves 
alone.  The governing and legislative body of 
the city is the city commission, comprised of five 
commissioners who are elected at- large on a 
non-partisan basis. 

The commission determines all matters of policy, 
approves all city ordinances and resolutions, 
and adopts the annual city budget and capital 
improvement program. Every April, the 

commission elects one of its members to serve 
as mayor. 

The mayor presides over commission meetings 
and has full voting rights — as do other 
commissioners — but has no veto power. 
Elections are held every other year in odd-
numbered years. Three city commission 
positions are chosen at each election. The two 
highest vote recipients receive four-year terms 
while the third highest vote recipient receives a 
two-year term.

ORGANIZATION



THE COMMUNITY

Manhattan is located in Riley County in the 
heart of northeast Kansas’ scenic Flint Hills. 
First settled in 1855, it is home to Kansas State 
University (24,000+ students) and Fort Riley’s 
18,000 soldiers. The Manhattan community 
encompasses approximately 18 square miles 
and has a current population of approximately 
57,000, not including numerous bedroom 
communities.

Manhattan, known as the “Little Apple,” is located 
120 miles west of Kansas City just off Interstate 
70. The community serves a multi- county, 
200,000-population regional area as a leader in 
education, trade, health care, entertainment and 
communication. 

The area boasts a number of attractions including 
Tuttle Creek Lake offering 15,000 acres of boating, 
water-skiing, fishing, and public hunting land; the 
Konza Prairie Tallgrass Preserve; Marianna Beach 
Museum of Art located at the corner of the 
Kansas State University and the historic Aggieville 
shopping district; world class golf facilities; and 
a vibrant Manhattan Arts Center.  Nearby Fort 
Riley, founded in 1852, is an important regional 
partner. Fort Riley has long been one of the 
nation’s largest U.S. Army military installations 
covering approximately 101,000 acres.

Kansas State University was founded in 
Manhattan in 1863. One of the first land-grant 
colleges, K-State is exemplary of the nation’s 
land-grant university system. The main university 
campus extends more than 315 acres within 
Manhattan and was annexed by the city in 
1994. As well as being a mix of international 

cultures, the university offers many educational, 
recreational and athletic attractions, including 
the prestigious Alfred M. Landon Lecture Series 
on Public Issues. 

The K-State Wildcats are members of the Big 
12 Athletic Conference and field championship 
men’s and women’s athletic teams. Manhattan 
is also home to Manhattan Christian College, 
a four-year college founded in 1927, which is 
adjacent to the KSU campus.  Manhattan Area 
Technical College, established in 1965, offers 
vocational training courses and continuing 
education for business and industry.

Additional community amenities include 
excellent public and private education through 
a public high school (grades 10-12), a ninth 
grade center, two middle schools (grades 7-8), 
seven elementary schools (grades K-6) and two 
parochial schools, one for grades K-12 and one 
for grades K-8. 

Health services are offered through Via 
Christi Health Center, the Riley County Health 
Department, a regional surgical center, and 
more than 100 physicians who provide health 
care services to the community. More than 50 
churches, representing 35 denominations, are in 
Manhattan. Also, the community is the home of 
the American Institute of Baking and a Federal 
Job Corps Center.  

For more information regarding 
the City of Manhattan, please visit 
https://www.cityofmhk.com



COMMUNITY PROGRESS

The City of Manhattan continues to work in its 
commitment to sound, progressive and forward- 
thinking municipal planning. 

Education and research at Kansas State 
University supports the nationally critical mission 
of protecting America’s food supply through 
animal health research, specifically through the 
Biosecurity Research Institute. Manhattan is also 
the future home of the National Bio and Agro-
Defense Facility (NBAF), which is now under 
construction. These facilities are attracting the 
interest of other technology and bioscience 
companies to Manhattan’s high-tech business 
environment.

Manhattan provides a full spectrum of municipal 
services, including Public Works, Fire Services, 
Parks and Recreation, and a regional airport, and 
contracts with the Riley Count Police Department 
for law enforcement services. Municipal services 
and activities are supported by 420 full-time 
employees and a total operating budget of 
$155.9 million. 

Primary sources of revenue are sales tax, property 
taxes, and utility revenues. Infrastructure 
improvements include an expanded and 
modernized Water Treatment Plant; upgrade 
and expansion of the Wastewater Treatment 
Plant; water well field expansion; and addition 
of Firehouses No. 3 and No. 5 to meet growth 
needs of the city. 

Manhattan has been named one of the top five 
“best small places for business and careers” four 
years running, according to Forbes.

Manhattan has been 
named one of the 
top five “best small 
places for business 
and careers” four 
years running, 
according to Forbes.

3.6% 
Unemployment Rate 
Manhattan Metro Area and Riley County
*National rate 4.1%

$47,632
Median Household Income

JOB

$213,450 
Median Home Price

51.6%
Have a Bachelor’s Degree or higher
National average = 30.4%



THE IDEAL CANDIDATE

The ideal candidate will be a well-regarded local 
government finance professional and trusted 
steward of public resources who offers the 
demonstrated ability to advance organizational 
goals and priorities. 

A skilled financial manager with the ability to 
prepare and administer complex budgets, draft 
financial reports, and explain complicated issues in 
an easily understood manner.  The ideal Assistant 
Director of Finance empowers and develops staff, 
focuses on best practices, and brings innovative 
ideas for process improvements. 

Known as a confident industry expert with 
demonstrated unquestioned integrity and a 
successful record of working collaboratively with 
people inside and outside the organization is 
essential. 

The successful candidate will possess a 
performance record of successfully managing 
complex governmental finances. A leader who 
establishes robust and responsive customer 
protocols, Manhattan’s Assistant Director of 
Finance will be a valued and approachable 
business partner who is dedicated to the success 
of the City. 

An engaged and collaborative colleague, he/she 
will be committed to building relationships that 
encourage open dialogue and discussions aimed 
at developing solutions in the best interest of the 
community. 

The successful candidate will deal constructively 
with conflict and develop appropriate resolutions, 
exercise sound judgment within policy guidelines, 
and adhere to all expected ethical standards 
and ideals. Analytical and appropriately detail 
oriented, the individual selected will be adept 
at identifying critical issues and resourceful in 
crafting feasible options to propose to decision 
makers.

Articulate and reasoned, the ideal candidate will 
have excellent communication and presentation 
skills, particularly in addressing non-expert 
audiences on complex financial matters. 
As one who is always prepared, he/she will 
display an impressive command of information 
and sensitivity around messaging. The ability 
to adeptly guide and educate stakeholders 
in compelling and informative ways will be 
thoughtfully evaluated. 

The ideal candidate will champion excellence in 
customer service and work products and possess 
the proven ability to hold staff accountable to 
such standards. 

Respected as a role model, he/she will have 
a history of creating environments where 
employees are encouraged to stretch and 
perform to their maximum potential. Further, 
the Assistant Director will foster a culture that 
supports open communications and promotes 
ownership around problem solving and non-
conventional thinking that results in innovation. 
This person is reliable and responsive and will 
establish positive working relationships with 
department staff, elected officials, colleagues 
throughout the organization, vendors, and the 
community at large.  

Experience in municipal finance is strongly 
preferred. Experience in public budgeting 
and fund accounting are strongly preferred. 
Management and supervisory experience are 
required. 

Absent expertise in specific areas, candidates will 
exhibit the motivation to quickly get educated 
and acclimated. Five (5) years of experience in 
public administration, finance or accounting 
including supervisory management experience, 
along with a bachelor’s degree in business, 
public administration, accounting, finance or 
related field are required.

Forward-thinking	 Ethical		 Team	player	 Adaptable	 Apolitical	 Delegatory

Passion	for	excellence						Vision	 Inspiration	 Commitment	 Involvement	 Financial	Savvy



OPPORTUNITIES AND CHALLENGES

COMPENSATION AND BENEFITS

Succession planning within the Finance 
Department is a key element that City 
Administration will be addressing, as the current 
Director of Finance is eligible to retire now. The 
current Director of Finance has spent over 18 
years in the position and will leave an amazing 
opportunity for someone to be Finance Director 
of our organization.  

The new Assistant Director may have the 
opportunity to assist in the recruitment and 
selection of a new Director of Finance during the 
early stages of his/her tenure. 

The Assistant Director will be expected to further 
the development of the department staff by 
creating a high-energy learning environment 
that fosters growth and innovation.  Establishing 
a highly collaborative working relationship 
across departments to support their efforts and 
provide guidance, advice on best practices, and 

The current salary range is $71,428 - $113,548; 
salary is supplemented by an attractive benefits 
package.  The City offers a group health plan that 
includes: wellness, medical, vision, dental, and 
prescription drug benefits.  City employees are 
required by statute to contribute to the Kansas 
Public Employees Retirement System (KPERS) and 
receive long-term disability coverage.  Employees 
receive paid medical and vacation leave, workers 
compensation, basic life insurance, employee 
assistance program, and voluntary benefits.  Our 
voluntary benefits enrollment options include:  

financial expertise to ensure fiscal accountability.  
Evaluating purchasing processes and established 
protocols, and identifying tools and methods 
in implementing modifications to improve 
efficiency.  

Revisiting the budget process to offer efficiencies 
and additional collaboration with the department 
directors to ensure organizational priorities are 
addressed.  

Understanding and considering the 
Department’s configuration, with an eye toward 
the development of a succession plan, and 
possible restructuring or possible alternative 
service methods for delivery of some functions. 
Improving the financial reporting materials 
offered to officials to allow them to consider 
policy consequences, long-term trends, and 
impacts of decisions to assist in their efforts to 
govern effectively.

optional term life insurance, flexible spending 
accounts, educational savings program, 457(b) 
deferred compensation plan, short-term 
disability insurance, optional supplemental 
vision insurance, voluntary life insurance, 
cancer/29 specified diseases insurance, and 
accident insurance.  Auto Allowance and tuition 
reimbursement are available to qualified 
employees.  Relocation Assistance may be 
available. Complete Benefit details will be 
provided later in the process.



THE SELECTION PROCESS

This recruitment will close at midnight on Sunday, 
May 26, 2019. To be considered for this
opportunity, upload your cover letter, resume, 
and list of three professional references using 
the “Apply Now” feature at Cityofmhk.com/jobs. 

Following the closing date, applications will be 
reviewed to ensure applicants have followed 
application guidelines, meet work experience and 
education requirements. The screening process 
will further reduce the number of applications 
to a list of highly qualified applicants. Only those 
applicants determined to be highly qualified will 
advance in the hiring process.  

A select number of candidates will be invited 
to interview in Manhattan in mid-June. During 
the day-long interview and assessment process, 
candidates will sit for a formal interview with 
management. Each candidate also will engage 
with a detailed assessment exercise in which he or 
she will be required to draw from past experience, 
acquired knowledge and management principles 
to develop a response to a hypothetical scenario 
within a prescribed period of time.

The City anticipates making an appointment 
shortly thereafter following the completion of 
background and reference checks. Please note 
that references will not be contacted until the 
end of the process and, at that time, will be 
done so in close coordination with the candidate 
selected.

For more information, contact Human 
Resources Specialist, Robyn Dreher, 
at (785) 587-2443 or robyn.dreher@
cityofmhk.com.


