
 

 

 

 

 

 

 
POSITION DESCRIPTION 

POSITION: Student Firefighter DATE:  December 2019 

INCUMBENT:   WRITTEN BY: Sam Dameron 

DEPARTMENT:  Manhattan Fire Department    DIVISION: Emergency Services  

REPORTS TO: Fire Captain 

 

POSITION PURPOSE: 

Performs firefighting work in the protection of life and property by combating, extinguishing, and 

preventing fires. The position performs specialized firefighting duties under emergency conditions 

frequently involving considerable physical danger. The position performs public relations and fire 

prevention/inspection activities, maintenance of the facilities, grounds, apparatus, and equipment as 

required. 

ESSENTIAL FUNCTIONS: 

1. Knowledge and experience to respond to alarms, enter burning buildings; operate nozzles, hand-held 
fire extinguishers, vehicle extrication equipment, forcible entry tools, and/or other firefighting and 
emergency response equipment as directed. (Daily) 

2. Specialized training to extinguish aircraft fires in buildings or on airfield to minimize hazardous 
conditions using hand lines, turrets, and other equipment. (As Needed) 

3. Specialized training to rescue personnel from aircraft crashes and at other emergencies to minimize 
danger and injury by using rescue tools and knowledge of forcible entry techniques. (Daily) 

4. Physical ability to rely on senses of sight, hearing, smell and touch to help determine the nature of an 
emergency. (Daily) 

5.  Mental acumen to maintain personal safety and make critical decisions in a confused, chaotic and 
potentially life threatening environment. (Daily) 

6. Knowledge and experience to perform emergency medical services as consistent with Department 
policy and scope of services. (Daily) 

7. Ability to perform salvage operations during and after a fire. (Daily) 

8. Ability to attend and participate in formal phased, intensive training and instruction sessions in 
firefighting methods and operations. (Daily) 

9. Good communication skills to relay and receive information in performance of duties using telephone, 
radio and computer equipment. (Daily) 
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10. Knowledge to participate in the pre-fire planning of buildings. (Daily) 

11. Ability to perform routine housekeeping and maintenance duties at the fire station or in connection 
with fire equipment. (Daily) 

12. Considerable knowledge of building codes to participate in pre-fire planning of buildings, and 
performs inspections of businesses to ensure compliance with fire and building codes. (Daily) 

NATURE AND SCOPE: 

Work assignments come from the Captain on a daily basis and in some instances, from the Battalion Chief 

or other Chief Officers. Most of the activities are ongoing such as station cleanup, general maintenance 

of station and living areas of the fire station, some maintenance of vehicles and other equipment, as well 

as training and continuing education. Special skills or knowledge that individual firefighters may have from 

previous jobs or training are often taken into considerations when assignments are being made for 

“special” tasks. 

The position is a part-time entry-level position in the Manhattan Fire Department with ongoing training 

programs to educate the Student Firefighter in firefighting techniques and procedures of the Department. 

This position must work in all kinds of weather conditions and in all types of emergency situations.  In 

addition to scheduled hours, the Student Firefighter is subject to call at any time in case of an emergency 

situation. The Student Firefighter will gain a working knowledge of the operation of the Manhattan Fire 

Department and firefighting techniques. The Student Firefighter will assist the Fire Driver in some 

maintenance and equipment check-off on a routine basis. 

The Student Firefighter is involved in firefighting and rescue operations, aircraft fire and rescue 

operations, hazardous material incidents, and any other type of situation that the Manhattan Fire 

Department responds to. 

The Student Firefighter, after training, must have a working knowledge of the firefighting procedures of 

the Department and a knowledge of principles and practices in responding to all emergency situations. 

The actions of the Student Firefighter are guided by the City's rules and regulations; the rules, regulations, 

policies and procedures of the Fire Department; and any applicable portions of the Memorandum of 

Agreement between the Union and the City. The Student Firefighter gains knowledge from training 

manuals, visual aid equipment, and training courses from organizations such as the International Fire 

Service Training, Kansas University Fire Service Training, and the National Fire Academy. Topics covered 

in training and educational sessions include ventilation, hose practices, forcible entry, hazardous materials 

and their abatement, rescue practices and other materials applicable to this position.  

Positions which assist the Student Firefighter include the Fire Driver who operates the equipment, the 

Captain who is in charge of the fire station, and the Battalion Chief who is in charge of all five City fire 

stations.  

The Student Firefighter routinely performs maintenance of the stations, grounds, apparatus, vehicles, and 

equipment. The Student Firefighter will be required to lift heavy loads and perform various physical and 

strenuous activities in carrying out the duties of the position. The Student Firefighter must be able to cope 

with emergency situations that occur under life threatening conditions. 

Challenges presented to the incumbent include the variety of emergency situations that must be 

responded to quickly and effectively; meeting the goals and requirements of the Department's training 



 
program; and further, the Student Firefighter is challenged to assume most of the responsibilities of the 

Fire Driver's position for training purposes. 

The performance of this position is reflected by the level of safety in which the Student Firefighter carries 

out his/her duties and the effectiveness responding and relating to emergency situations. Performance is 

also reflected by the Student Firefighter's appearance and professional attitude at emergency situations 

and in public relations. The Student Firefighter must be able to carry out orders quickly and efficiently and 

maintain a good working relationship with other firefighting personnel and the public. 

PRINCIPAL ACCOUNTABILITIES: 

1. Respond to alarms; perform all necessary duties as a firefighter including, but not limited to, the use 
of hoses, pumps, equipment, emergency apparatus and tools necessary in fire suppression, life safety, 
rescue operations, property conservation operations, clean-up projects, and all other activities as 
required. Follow standard policies, procedures, guidelines, and safety rules as outlined in federal, 
state, and local regulations as well as by the Department for such activities. Perform duties in a 
manner which positively reflects on the Department. 

2. Perform emergency medical services as consistent with Department policy and scope of services. 

3. The Student Firefighter must effectively demonstrate communication skills while operating 
telephone, mobile and portable radios, computers and related software applications. 

4. Perform daily checks of support vehicles that operate on a daily basis in the operations of the 
Manhattan Fire Department. This includes checking all of the equipment to ensure that it is in proper 
working order. All on board tools and equipment must be inventoried and recorded in the proper 
location. Any discrepancies are required to be reported to the Fire Captain. 

5. Must assist in maintaining the station grounds and living quarters in a manner that is consistent with 
the rules and regulations of the Manhattan Fire Department. 

6. Perform inspections of area businesses to ensure compliance with local fire codes. 

7. Participate in pre-fire planning of hazardous and/or high life risk areas to ensure best response times 
and routes and apparatus utilization. 

8. Participate in training and educational programs to ensure that his/her knowledge leads to a 
competent and effective emergency response. 

9. Participate in Public Relations by leading and participating in tours of the stations, demonstrating 
some of the duties performed in  emergency responses, maintaining a neat appearance at all times, 
responding in a positive manner when approached by the public, and in general promoting fire safety 
to all of the public sector at all times. 

10.  Successfully passes an annual medical exam and a physical performance assessment. 

11. Other duties as assigned by the Fire Captain, Battalion Chief, or other Chief Officer. 

 

 

 

 

EDUCATION/TRAINING/EXPERIENCE: 

High school graduate or equivalent required. Successful completion of the Department’s Firefighter 

Academy. 



 
Possession of a valid driver’s license. 

REQUIREMENTS: 

Student Firefighters must be enrolled full-time (12 hour’s undergraduate or 6 hours graduate) at Kansas 

State University or Manhattan Christian College and maintain a 2.0 GPA. 

KNOWLEDGE REQUIRED: 

The Student Firefighter must have a full working knowledge of fire and rescue tactics and techniques; of 

firefighting equipment; the fire behavior in buildings; use of protective clothing; and aircraft agent 

selection, agent management, and agent application rates and densities; emergency medical procedures; 

the communication procedures of the Department; of the organization of the Department; the role of the 

Student Firefighter in the organization; the Manhattan Fire Department's standard operating procedures 

and rules and regulations as they apply to the Student Firefighter; and the role of other agencies as they 

relate to the  Department. 

SKILLS/ABILITIES: 

He/she must have the ability to effectively apply water or other extinguishing agents in such a manner 

that exposures are protected, the spread of fire is stopped, collapse hazards are avoided, water 

application is effective, the fire is extinguished, and signs of the origin area(s) and arson are preserved. 

He/she must have the ability to conduct a search and rescue in a structure with obscured vision conditions, 

personal protective equipment so that all assigned areas are searched, all victims are located and 

removed, team integrity is maintained, and team members' safety-including respiratory protection-is not 

compromised. 

He/she must have the ability to perform ventilation on a structure wearing full personal protective 

equipment and utilizing ventilation tools, equipment, and ladders, so that the ventilation openings are 

free of obstructions, tools are safely used, ladders are properly used, ventilation devices are properly 

placed, and the structure is cleared of smoke. 

He/she must have the ability to overhaul a fire scene wearing personal protective equipment so that 

structural integrity is not compromised, all hidden fires are discovered, fire cause evidence is preserved, 

and the fire is extinguished. 

He/she must have the ability to perform a fire safety survey in a private dwelling and identify fire and life-

safety hazards, make recommendations for their correction, and refer unresolved issues to the proper 

authority. 

He/she must have the ability to use self-contained breathing apparatus and other personal protective 

equipment during emergency operations. 

He/she must have the ability to set up and or operate firefighting equipment such as fire hose, generators, 

axes, chain saws, ground ladders, Hurst Tool, and other firefighting tools and equipment. 

 

He/she must have the ability to receive an emergency or business telephone call, so that proper 

procedures for answering the phone are used and the caller's information is relayed. 

He/she must have the ability to force entry into a structure using forcible entry tools and wearing full 



 
protective equipment so that entry areas are cleared, damage to the structure is minimal. 

He/she must have the ability to operate within an incident management system. 

He/she must have the ability to successfully pass an annual medical exam and a physical performance 

assessment. 

MACHINES/EQUIPMENT USED: 

1. Communications equipment including but not limited to; computer and related software applications, 
mobile and portable radios, telephones and intercom system, and hand unit battery optimizer. 

2. Firefighting equipment available to the Manhattan Department of Fire Services. 

3. Compressors, small tools, and small, motorized equipment. 

PHYSICAL/MENTAL DEMANDS/WORKING CONDITIONS: 

The Student Firefighter operates as a member of a team at emergencies of uncertain duration. The 
Student Firefighter will be exposed to situations that require spending extensive time outside, exposed 
to the elements and extreme fluctuations in temperature while performing duties. The Student 
Firefighter must perform physically demanding work in hot (up to 400 F), humid (up to 100%) 
atmospheres while wearing equipment that significantly impairs body cooling mechanisms. The Student 
Firefighter experiences frequent transition from hot to cold and humid to dry atmospheres; works in 
wet, icy, or muddy areas with unsure footing and limited light conditions; and performs a variety of tasks 
on slippery, hazardous surfaces such as on roof tops or from ladders. The Student Firefighter must be 
capable of wearing 50+ pounds of protective equipment as a part of firefighting activities. 
 

SUPERVISION: 

Works under the supervision of a Fire Captain and with occasional unsupervised assignments. 

  

APPROVED BY: _____________________________________ DATE: _____________ 

   Fire Chief; or Designee 

 

APPROVED BY: _____________________________________ DATE: _____________ 

   Director of Human Resources; or Designee 

 

APPROVED BY: _____________________________________ DATE: _____________ 

   City Manager; or designee 

 

ACCEPTED BY: _____________________________________ DATE: _____________ 

   Incumbent 

 

 


